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HVERNIG A AD NA | VIVA ENGAGE?

Pad eru tveer leidir tilad opna Viva Engage i tolvu:
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AP BUA TIL HOP (COMMUNITY)

Smelltu & Start hnappinn a
verkefnastikunni nedst a skjanum
(taskbar). ba opnast gluggi par sem
sja ma pau forrit sem pu hefur fest.
Skrifadu Viva Engage i leitargluggann
uppi og pa eetti Viva Engage ad
birtast sem valmaoguleiki 8 skjanum.

Til ad festa forritid a verkefnastikuna
heegrismellir pu a forritstaknid og
velur Pin to taskbar (Festa):

& Viva Engage
<? Pin to taskbar

X d ind
itara hja ykk il

—e@s e

Communities (hépar) geta verid af ymsum toga i Viva Engage. bau henta vel fyrir
tilkynningar, fréttir og hépa sem myndadir eru i kringum sameiginleg ahugamal.

Landspitalinn allur er einn hépur en svo geta nokkrir samstarfsfélagar sem allir hafa
brennandi dhuga & gervigreind i heilbrigdisvisindum stofnad hop fyrir umraedur, frodleik

og hugleidingar sinar.



Hér getur pa stofnad Teams sveedi med nokkrum einféldum skrefum.

Heiti
veldu lysandi og adgengilegt heiti fyrir svadid.
Tegund samstarfs
Veldu hvort svaedid sé @tlad fyrir:
Innra samstarf

Svadi til samvinnu deilda og verkefnahpa innan Landspitala.

Tems eda Viva Engage? Samstarf med gestum
. Teams . Viva Engage

Notad fyrir tilkynningar, fréttir og
og deildir.

Beidni um Viva Engage community
Heiti
Veldu lysandi heiti fyrir samfélagid

Utskyrau tilgang of markmia samfélagsins. Hvada hopi er bad
®tlad og hver 4 aa taka patt?

Athugide Sjifvirkt ferf eylir it svaeBum sem ekid hafa veri notud {1, tikynningarpéstur berst & eiganda reghulega 30 dégum 38ur en eyding er frameemd.

Til baka Saekja um

Tilad bua til hép (community)
er smellt 4 Stofna a stikunni
vinstra megin a skjanum i
Teams.

(ef pu sérd ekki Stofna hnapp a
stikunni smellir pu &
pripunktinn nedst og finnur pad

par)

ba opnast gluggi par sem pu
skrair inn heiti og lysingu fyrir
pann hép (community) sem pu
vilt stofna. | Tegund velur pu
annad hvort Innra samstarf (ef
hépurinn a ad vera lokadur)
eda Samstarf med gestum (ef
hépurinn a ad vera opinn
ollum).

Ad lokum parftu ad haka vid Viva Engage fyrir nedan textagluggann Lysing.

Fljotlega (u.p.b. 10 min) eftir ad pu smellir 8 Saekja um munt pu fa tolvupdst sem
stadfestir ad hépur (community) hafi verid stofnad og inniheldur hlekk sem Leidir pig

pangad.

ADb BATAVID MEDLIMUM

Tilad beaeta folki i hépinn pinn er smellt a plds taknid uppi i haegra horninu og leitad ad
folki eftir nafni eda netfangi. Pau sem eru stjérnendur (admins) i hép geta gefid 68rum

medlimum i hdpnum stjérnanda réttindi
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Community experts « 1
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Members who offer specialized
rivate . . .
knowledge in this community.
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UPPAHALDS HOPAR

(1 Home & Q

A Agusta Edda Bjérnsdéttir

Explore + New post

#5 Communities

Favorites

{: Prufu hépur

Communities
VP VivaEngage prufa
B bjdnusta adfanga og umhverfis
J | Jafnrétti 4 Landspitala - umreeSuhopur & vegum jo.
I Infliensa og adrar Sndunarfaeraveirur
L Landspitali

‘-—' Meistaradeildin

Til ad gera hép ad uppahalds hop (setja i favorites) parf
ad opnavideigandi hop og smella a hjartataknid

[©] Update cover photo

Viva Engage

W

Prufu hépur O 2 (e -

Prufuhdpur fyrir Viva Engage /‘

Conversations ~ About  Files  Events

m

v | =

HAGNYTIR MOGULEIKAR i HOPUM

Info

/
Pinned /

Verkefnagatt

MIRO |

Community resources

%  SharePoint library
& SharePaoint site
OneNote

Planner

Info er 6nnur leid ad pvi ad uppfeera lysingu og
upplysingar um hépinn.

FESTA SKJOLiHOP

Ef pu vilt festa (pin) skjol a sveedi hopsins pins
smellir pu a plds taknid heaegra megin vié Pinned.
P4 opnast gluggi par sem pu getur sett inn hlekk
ao skjali.

Community resources er sveedi sem haegt er ad
nota fyrir SharePoint sidur, OneNote lista og
Planner sveedi.



LEITA AD HOPUM

Til ad leita ad hopum er smellt 8 Communities undir Explore. Efst birtast pinir hdpar og
bar fyrir nedan ymsir hdpar undir Discover communities. Nedst & skjanum er haegt ad
velja View all communities.

) Home 8 Q Communities

& Agusta Edda Bjornsdottir See what's new in your communities and discover more across your organization

Explore + New post My communities View more

i Communities

PH VP LL 3 J
v @ = @ @

Favorites
Prufu hopurt! VivaEngage prufal®) Lifid & Landspitala L bjonusta adfanga og u... Jafnrétti a Landspitala -...

PH | Prufu hopur

Communities

- Discover communities

3

VivaEngage prufa

Official communities

P bjonusta adfanga og umhverfis Official communities in your organization View more
J | Jafnrétti a Landspitala - umraeduhdpur & vegum .
I Infliensa og adrar Gndunarfeeraveirur
L Lifid 4 Landspitala @ .
LL LF A
A 'S5 R AK 55 EF SD (S5 DG HE AH NB 55
M Meistaradeildin
Lifid & Landspitala @ Landspitali - Fréttir @© A définni / What's On @
Discover communities This is the default group for everyone in the network Hér birtast opinber tiSindi af helstu fréttum Heér getur allt starfsfélk Landspitala deilt visburBum
Landspitala VilburSir eru m.a. fundir, malping, fraedsla, némskei..

% 8,155 members
% 7,818 members % 1 member

AD SKRIFA FARSLU

Stjérnendur (admins) i hverjum hép (community) fyrir sig geta stillt hvada medlimir mega
skrifa faerslur.

Feerslur geta verid ferns konar:

Discussion (umraeda)
Question (spurning)
Praise (hrés)

Poll (kdnnun)

AB  Share thoughts, ideas, or updates

a Discussion n Question Q Praise E Poll

Discussion

Notad pegar pu vilt senda upplysingar, hugleidingar eda koma af stad umraedum.



Share thoughts, ideas, or updates

&8 Add people

avg B /7 o :

— 41—
= i=
= 3=

=
W

© 8V ® 2

B

Collapse

Post

Pu getur merkt akvedna einstaklinga i feerslunni med pvi ad smella 4 Add people. Heegt
er ad henga skrar eda myndir vid faersluna og setja inn GIF eda lyndistakn (emoji).

Ef pu vilt senda ut tilkynningu (announcement) skrifar pu feersluna og smellir svo a
lidurs taknid. Pa er 6llum medlimum hépsins gert vidvart med tilkynningu (notification).

Announcement er haegt ad senda med 6llum tegundum af feerslum (umraedum,

spurningum, hrési og kbnnunum).

|Shar'c— thoughts, ideas, or updates

o
<i Announcement

a E B /7 =

Question

Notad pegar pu vilt spyrja spurningar i feerslunni.

Collapse

Collapse

Ask a question (required)

Add more details

0/150

.‘:’a Add people

B =« B 7

whis

&)

© 8 w2 8

Ask



Praise

Notad pegar pu vilt hrésa folki (getur verid einn einstaklingur eda fleiri). bu leitar ad folki
(eftir nafni eda netfangi) i glugganum Who do you want to praise?.

Collapse

Who do you want to praise?

Ehare what they've done.

88 Add people

R - B 7 & = = B ©@ 9 @ 2 3 Praise

Poll
Notad pegar pu vilt setja upp konnun fyrir medlimi hépsins. bu skrifar spurningu og baetir

svo inn svarmoguleikum i stadinn fyrir Answer 1, Answer 2 o0.s.frv.

Collapse

D

What is your question?

® Answer 1
@ Answer 2
@ Answer 3

35 Add people

=v - B /7 =@ = i © % @ 2 2 Ask

FEATURED CONVERSATION

bPegar smellt er & pripunktinn vid faerslu birtist listi med ymsum maoguleikum. Einn af

peim er Feature conversation. Ef hann er valinn mun faerslan birtast i 6llum i hdpnum
efst & svaedi hépsins. Hun verdur synileg par pangad til ad ,hoéfundurinn“ akvedur ad

fjarleegja hana (ad hamarki eftir 30 daga).



Members = 2
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. |~ View analytics
Viva Engage o e
TW Delete
- Move
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Prufu hépur ® |2 | ) Mute conversation in feeds New
Prufuhépur fyrir Viva Engage

{X) Close conversation

{? Pin conversation
Conversations ~ About Files Events

[1 Bookmark
G2 Copy link
AB | Share thoughts, ideas, or updates
g Unfollow
a Discussion a Question Q Praise = Poll () View conversation

[ Change to question

All conversations Recent pa E Add topics

¢ Feature conversation
14m ago-+ Edited

Meira testing / -

N olke (2 comment B Share v Be the first to like this

AB Aguista Edda Bjérnsdéttir Communiy sxpert

Verkefnagatt

AB Write a comment MIRO |

AD STILLA TILKYNNINGAR (NOTIFICATIONS)

Til ad stilla hvort og hvers konar tilkynningar pu vilt fa fra Viva Engage parf ad smella &
tannhjolid uppi i haegra horninu a skjanum og velja User settings.

~,

,_B"“\I
oy

® © @ 7 |

(%

£33 User settings

& Admin center

Ath! Ekki er heegt ad komast i pessar stillingar ur Teams forritinu heldur parf ad vera i
desktop utgafu af forritinu.

NU opnast listi yfir mismunandi tilkynningar sem heaegt er ad velja og af-velja. Ef smellt er
a Edit email preferences for communities you follow getur pu valid fra hvada hdpum
(sem pu ert medlimur i) pu feerd tilkynningar.



Notifications
Email notifications

Daily digest

Receive updates from communities & storylines daily.

Weekly digest

Receive a list of top posts from your organization’s communities and storylines weekly.

Invites to join new communities

Requests to add new members to your private community
Recognized as a community expert in a community

Edit email preferences for communities you follow

New device login

MNew messages in Engage inbox

Engage notifications

Desktop push notifications

Receive notifications when there is activity from Viva Engage, @mentions, and announcements in your browser.

Hér fyrir nedan eru Utskyringar & hverju og einu atridi a listanum

88888

Edit

88

8

Stilling

Utskyring a islensku

Daily digest

Dagleg samantekt med nyjustu feerslum ar
hépum (communities).

Weekly digest

Vikuleg samantekt med vinseelustu feerslum ur
hépum (communities).

Invites to join new communities

Tilkynning pegar einhver bydur pér ad ganga i
nyjan hop.

Requests to add new members to your
private community

Tilkynning pegar einhver bidur um ad beeta
medlimi i lokadan hdp sem pu styrir.

Recognized as a community expertin a
community

Tilkynningu pegar pu ert skrad(ur) sem
sérfreedingur i hop.

Edit email preferences for communities
you follow

Heaegt ad sérsnida hvada tolvuposttilkynningar
bu feerd fra peim hépum sem pu fylgir.

New device login

Tilkynningu ef skraning a pinn adgang a sér stad
ur nyju teeki.

New messages in Engage inbox

Tilkynning um ny skilabod i innhélfi Viva Engage.

Desktop push notifications

Tilkynningar i vafra pegar eitthvad gerist i Viva
Engage, t.d. @merkingar eda tilkynningar
(announcements).




STILLINGAR FYRIR HOPA (COMMUNITIES)

FYRIR ADMINS

Heegt er ad sérsnida stillingar fyrir pa hdpa sem pu styrir (ert admin).
Smelltu a pripunktinn haegra megin vid nafn hops og veldu Settings.

AN
A\ ¥ 4

Prufu hépur

Prufuhépur fyrir Viva Engage

Conversations  About Files Events

AB  Share thoughts, ideas, or updates

a Discussion n Question Q Praise = poll

All conversations

{ rufu hépur

Community details

Community name *

Prufu hépur

u

(]

m Members who offer

knowledge in this cc

SINEN

/[ ]

" Mute community in feed

B Subscribe by email

/> Embed community feed
Admin

& Mute for network

) i i
Recent pos % Mark official community

@ Leave community

Pa opnast gluggi par sem
bu getur gefid hépnum
nafn og skrifad stutta
lysingu a tilgangi hans.

Community description

Prufuhdépur fyrir Viva Engage

122 characters remaining

Community information

|Summarize any details and rules about your community.

@
~
i
i
®
2

Configuration

Privacy

Private: only appro...

Save

Save




Configuration

Privacy

Public: anyone in
your network can
view and join this
community.

Private: only
approved community
members can view or
participate.

Private: only appro...

Undir Configuration er
haegt ad stilla hvort
hépurinn er opinn
(public) eda lokadur
(private)



PYDINGAR OG UTSKYRINGAR A HUGTOKUM | VIVA ENGAGE (LISTI)

Enska islenska Utskyring

Community Samfélag Hépur folks innan fyrirtaekisins
sem deilir ahugamalum,
verkefnum eda hlutverki.

Post Feersla Skilabod eda upplysingadeiling
sem setterinn i hép eda samtal.

Conversation Samtal Radandi pradur par sem folk deilir
feerslum og svarar hver 66ru.

Announcement Tilkynning Mikilveeg feersla fra stjornanda
ela eiganda héps, synd ofarlega i
samtali.

Like Likar vid Ad syna ad pér liki vid eda
sampykkir faerslu.

Reply Svar Ad bregdast vid akvedinni feerslu i
samtali me0 skriflegu svari.

Share Deila Ad senda feerslu afram tilannarra
edaiannan hép.

Pin Festa efst A0 halda akvedinni feerslu efst i

hépnum svo hun sjaist alltaf.

Mention (@someone)

Minnast a (@einhvern)

Ad merkja einstakling i feerslu svo
hann fai tilkynningu um hana.

Topic (Hashtag)

Efnisord (hashtag)

Notad til ad flokka feerslur med
svipudu innihaldi, t.d. #0ryggi eda
#fréttir.

Leaderboard Topplisti Listi sem synir hverjir eru virkastir
eda hafa mest ahrif i hopnum.
Notifications Tilkynningar Upplysingar sem pu feerd pegar

eitthvad geristi hdpum sem
tengjast pér.

Feed

Fréttaveita

Fleedi af nyjustu feerslum fra peim
hépum og samtolum sem pu
fylgist med.

Home Feed

Heimafréttaveita

Pin persdnulega yfirlitssida med
nyjustu og videigandi faerslum ur
hépum sem pu fylgir.

Discover

Uppgotva

Flipi eda sida par sem pu getur
fundid nyja hépa, feerslur eda efni
sem pu hefur ekki séd adur.

Member

Félagi / Medlimur

Einstaklingur sem hefur gengid |
hoép og getur tekid patti
umraedum og séd efnid.

Group Admin

Stjérnandi samfélags

Sa sem hefur réttindi til ad breyta
stillingum og stjorna innihaldi
samfélagsins.

Join Community

Ganga i samfélag

AJ skré sig i samfélag til ad taka
patt i umreedum og sja feerslur.




Featured Conversation

Valin umraeda

Feersla sem stjérnandi héps velur
ad draga fram og birtist efst i
hépnum.




